SHIPLAKE PARISH COUNCIL

Clerk to the Council: RV Hudson Clerk’s Office:
66 Makins Road
Your Ref: Henley on Thames
Oxon
Our Ref: RES 1PR
Date: 22/06/2021 Tel & Fax: 01491 577654
e-mail: Clerk@shiplakepc com
Ms C Rossiter
Partner
MOORE
Rutland House
Minerva Business Park
Lynch Wood
Peterborough
PEZ &PE
Dear Carolyn |

AGAR , Year ending 31 March_ 2021

I have pleasure in enclosing:
1. The Annual Governance and Accountability Return for this Parish for the year ending 319 Mareh,
2021 with accompanying papers.

T hope that T have provided all the information you require but, should you require amything else, pleaze do
not hesitate to contect me.

Yours s:mn-iﬂr) 4
- O
f:l_—_‘"ﬂ.ﬂ‘_- : /’f
R V Hudsen,

Clerk to the Council



Additional information to be submitted with Part 3 AGAR
Basic and Intermediate levels

Receipis and Payments (R&P)

State the basis of accounts — Income and Expenditune (I&E) or

Bank reconciliabon (M,B. 2 pro-forma document is available online).

Explanations of significant vanances:

For boxes 2 — 10 in the Accounting Statements, where the 2020
figure is 15% greater than, or 15% less than, the 2019 figure unless
the varance is less than £500

A reconciliation between boxes 7 and 8 ~ this must be guantified.

An explanation of any ‘No' answers in Section 1 (Annual
Governance Statemant)

An explanation of any "No’ answers in the Annual Intemal Audit
Report.

An explanation of the level of reserves held if more than twice the
precept of the Autharity.

B
9. The dates for the period for the exercise of public rights (N.B. a pro-

Whether you use the general power of competence.

forma document = available online).

| 10.  This sheet, duly compieted




Annual Internal Audit Report 2020/21

SHIPLAKE PARISH COUNCIL

WWW.SHIPLAKEVILLAGES.COM

During the financial year ended 31 March 2021, this authadity's internal auditor acting independantly and on this badis
of an assessment of risk, camied out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate ewidence from the authonty.

The miemal audt for 202021 has been camied out in Socordance with this authornity's needs and planned coverage.
On the basis of the findings in the areas examined, | audil condusions are summansed in thes lable. Set
oul below are the objectives of intemal control and alo are the internal audit conclusions on whether, in all
significant respects, the control objeciives were being achieved throughout the financial year o a standard adequate
i meot tho noeds of this autharity.

rol objoctive

A, Apprepnate accountng records have been propery kept throwghout the financial year

B, Ths authority comphed with its financal regulations, payments were supported by imeoices, all
=xpenditure was approved and VAT was approprigtely accounted for

C. The= authanly sssessed the sgnificant risks to achieving its objeciives and reviewed the adequacy
of MTaepEmenis [ managa thosa.

D. Tha Ereinpd of i MepuEErmRn resulied from an adequalo budgalney procoss; progeess. ngained
e badge wiss regularty moniored, Bnd resorves were appropriatn

E. Expectad incoms was fully received, based on comect prices, properly recorded and promply
banked, and VAT wus spproprielely accounted for.

F. Peity cash payments were propeddy sasported by receipts, all petty cash sxpenditure was approved ] [ 7
and VAT appropriately accounted for

G. Salaries 1o ermployess and allowances o membars were paed in accardance with thes autharity's
approvale, and PAYLE and NI requirements ware properly apphed

H. Asmsel and irmvesiments regalens wene complete and accurse and propery maintained

I. Periodic bank account reconabalions were propery carfed out during the year,

J. Accounting statemenis. prepared dusing S year wene prepaned on the commect accountng basis (recepts
and paryrrenis or income and expendiune ), agreed 1o the cash book, supporied by an adecuaic aud
trai Fom underyng recands and where approphate deblors and cediiors were properly recorded

K. If ®e authosity certified itselff &5 exemnpt from a limiied assurance review n 201520, i met the
extmplion crlierka and comectly dedared itsalf axampl (I thee suthority fed @ Gented scurnee "
rviw of ite 207120 AGAR hick *not covered )

L. i ™ authomty nas an annusl lurnover not axcesdng £25,000, i publehes mlormation on & webdilal
webpape up 1o date at the me of the internal audd in accordance with he Transparency o de lof f
smaller ailhoriies.

M. The authorty, during the previous year [2018-20) comectly prosndad hor the penod tor e exerciss of
pubic: rights as required by e Acoouns and Auclt Regulabons fevidenced by the nodce published v
an the webats andior authanty approved minules corfirming fhe dates sef)

M. The authonty has compiied with the publication require ments for 201820 AGAR 7
(aee AGAR Page | Giidance Nrtas)

0, (Fer local councila anly) |
Tnest funds (including chantabla ) — The cowncil met its rosponsibditios as a rustoo. v

For @y ather rsk areas identfied by this authonty adequate controls existed (Est any other risk areas on separaie sheots if needed).

{~]=l~|~1E

T e e

Date{s) intermal audt undertaken Mame of person wha canmied oul the slermal awdd
070412021 1610472021 e

Signaturs of parson who U—

cawind out the internal Auda s (Ml Datss 16/04/2021

I the reponse s T’ pleats state the impscations. and achon beng taken fo address any weakness n control ientified

jadd separate sheets if nesded),

"Mote ! the respanse |z ‘not covered please siate when the most recent miemal audit work was done in this area and when il s
vt planned, or, f coverage s nof requined, the annual infennal et repor most explen afy nol (add separate sheets if nesded)

Annual Gevernance and Accountability Return 2020/21 Part 3 Page 3 of &
Local Councils, internal Drainage Boards and other Smaller Aulhorises



Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return (AGAR) 2020/21

« The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners' Guide* which is updated from time to time and contains evenything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

+ Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. If the
AGAR contains unapproved or unexplained amendments, it may be retumed and addiional costs will be incurred.

+ The authority should receive and note the Annual Intemal Audit Report before approving the Annual
Governance Statement and the accounts.

= Use the checklist provided below to review the AGAR for completeness before retuming it 1o the extemnal
auditor by email or post (not both) no later than 30 June 2021.

+ The Annual Governance Stalement (Section 1) must be approved on the same day or before the Accounting
Statements {Saction 2) and evidenced by the agenda or minute references.

+ The Responsible Finandal Officer (RFO) must ceriify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

« The RFQ is required to commence the pulblic nghts perod as soon as praciical after the date of the AGAR approval.
+ Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide

relevant authority owned generic email addresses and telephone numbers.

+ Make sure that the copy of the bank reconciliation to be sent to your extemnal auditor with the AGAR covers
all the bank accounts. If the authority holds any shori-term investments, note ther value on the bank
reconciliation. The axtemal auditor must be able 1o agrea the bank reconciliation fo Box 8 on the accounting
stalemeants (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciiation is available in the Practitioners’ Guide®.

* Explain fully significant variances in the accounting staternents on page 5. Do nol just send a copy of the detalled
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

= [ the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incumed.

+ Make sure that the accounting staterments add up and that the balance camied forward from the previous year
(Box T of 2020) equals the balance brought forward in the current year (Box 1 of 2021),

= The Responsable Financial Officer (RFOY), on behalf of the authority, must sel the commencement date for the
exercise of public nghts of 30 consecutive working days which must include the first ten working days of July,

*» The authority must publish on the authority websitelwebpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, incuding the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2021,

All sections Have all highlighted boxes have been completed?

Has all additional infarmation requested, including the dates sat for the period

for the exercise of public rights, been provided for the extemal audtor?
Internal Audit Report | Have all highlighted boxes been compleled by the mlermal auditor and explanations provided 7
Section 1 For any statement to which the response is no’. has an explanation been published?
Saction 2 Has the authority’s approval of the accounting statements been confimed by

the signature of the Chairman of the approval meeting?

Has an explanaton of significant vanabons from kast year to this year been published?
Has the bank recanciliation as at 31 March 2021 been reconcled 1o Box 87

Has an explanaton of any difference betwean Box 7 and Box 8 been provided?

Sections 1 and 2 Truest funds — have all disclosures been made if the authority 35 a body conporate is a
sole managing tnustee? NB: do not send trust accounting stetements unkess requesied,

BISESIS SIS S 1.




Section 1 — Annual Governance Statement 2020/21

We acknowledge as the members of.

SHIPLAKE PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including armangements for
the praparation of the Accounting Statements. We confirm, to the best of our knowledge and balisf, with
respect io the Accounting Statements for the year ended 31 March 2021, that:

1. e have put in place arangements for efective financal
management during the year, and for the: preparation of
T ACCOUNENg Stabemenis.

prepared {5 acoounting sfatements i1 JcooTianoe
Wil the Accounts and Audt Hegulatons

1 We malntsned an adeguste wyulem of isternal contol
Including messurus desgred (o prevent snd disbeot el
and cormpnen and reviewsd s efleciveness

T palugpuaring e auisht sy A fesrEes o
iy chage

1 We took all reasonabils sieps bo ausure purseives
St thare e no matters of actual or potensal
Fon-Comnpliance wWith laes, reguiations asd Proper
Praclices Bl could have 5 signilicas! Trgacial affect
on the abilty of i autheity 16 condu s

g
>

s only dane wiat @ hus e legail power io do and has
oompiieg with Proper Fracices @ doing so

4. W provided proper opparunity during B yoar far
e guaroms of slaciory nghin i pEcomsacs with tha
] vl of B Adtrunts & Awidt Magulsliong

dung e pear gve af povEons intenested the oppatunty i
impac! anv sk gueatinns ahoud Ml ARGy Acstuniy

5. W coarned oul an assessenl of e sk Bcing thes
authonty @ 100k approprabe steps o manags those
kS, incldng te intraducion of int=mol controls andior
extemal msrance oo whers reguined.

comdiane and documented e Snanobl and ofvey nors @
Emres amd ool widh fewn penDeTy

& We maintantd throughou e yiar an adecuate and
effactiae systerm of ineemal audil of Be accouning
racncle and conitol syslems.

ararged for & compeieni person, noependent of dhe fmonos!
confrols and procedures, §0/ghve a0 chjociie wew 0N whethor
miernal controls meet the needs of this smaiier oty

T. W moak appropriata acton on all mamens raned
I rgpports Irom inliemal @ el e

rospantmd o mae brouge? i dE affenhion by samal aed
EEiaTl AT

B We consasred whalher sy ibgalior kabsbfes o
commiments, avents. or mrsactions, ooouming aither
fuing or afer the year-snd, have a inamcal mpact on
this auchonty and, where appropnats, hawe Rouded them
in th acoounEng Slatemsnts.

8. [For local cowncils anly} Trest funds. inchuding
charfable. in gur capadty 2= tha sole managing
frusiee v Sscharged our accountabiny
el fow Hen Tundis sty mcucdrg
Anancial regorting &nd, f mequernd, indagerdant
esmmiration o mudil.

eiICAR dnvin g ¥ Shinsd have aboul s dunivess aotvaly
e if rebvant.

has et all of s nESPOREBORCS Whone, 25 A Doy
coporae, if (5 4 sofe manaping usfes of 4 foosd
I o Fusts.

v

*Please provide explanations 1o the exdérmal auditor on a Separale sheel for éach No' response and describe how the
authority will address the weaknesses identified. These sheets must be pubdished with the Annual Governance Statement.

This Annual Governance Staternent was approwed af a
meefng of the authority on

05/05/2021

and reconded 3% minute reference:
14.5

Signed by the Chairman and Clerk of the mesting where

WWW. SHIPLAKEVILLAGES.COM




Section 2 — Accounting Statements 2020/21 for

SHIPLAKE PARISH COUNCIL

1. Ralances brought Toatd balwrens and msenses & he baginnsg of the pesr

forward T7.267 101,126| as recorded i the financial reconds, Vake must agroe o
Barx T of provious pear,
Z (*) Precept or Rates and Total amaunt of precept (o for IDBs rales and leves)
Lawies 28616 29045 recehved or recedvable in the pear. Exclude any geants
e
3. (+) Total ofer receipts Tolnd incaime or reompls as moorded 11 e cashibook lpss
40,960 16,977 | the precept or rateslavios receded (ine 2). Include sy
grants recoived
4. {-) Stal couts. Toifad axpandifuee o paymants made fo and an bekhall
£.335 B.045 of all employeet. Inclie grods sabiroes smd warges
a v amplioyars N confribufions, employers pension
contributions, gralses and SeverEmos Deymems

5. (<) Loan interesticapital ot ezxpenditume or payrments of capital and inferest
rEpayments 1] 0| made durng the year on the aulhonty's barowings (7 any).

B (=) ANl offeer payments Total erpenicilure or AEyMces &S Meorded A he Sash-

46,391 34 2T 4| book kess stalf costs (Nne 4) and ioan inferesbicapiral
repayments (line 51

T. {=) Balanes carried Tolad balances and msanes af ihe end of the year. Mus!
fanareed 101,126 104, 829| oquet (1+243) - fe+5+6).

B. Total valee of cash and The sum of aff cumenl and deposd bank sccounts, cash |
shor teem imvesiments 101,126 104 B29| holdings and short form imestmonts hold as at 31 Manch = |

T agres with bank reconcillation.

9. Total fired azsets plus The walse of i the proparly the authonty owns - it iz made |
oy Lenm ivestments 94 408 96,001| up of s s fived assets and long femm invesiments as af
and ascats 37 March.

T Tobal barmowings The putsmding caplal balsnce se af 31 Merch of all loans

ﬂl 0| from mine parties roliding PWLE),

11, (For Local Councils Only) Disclosuss: note The Councl, as & bedy carporsle, acis as sole Irustes ke
o Trust funds (including chariiable) nd i reaponsible for managing Trsl funds or pesels

N.B The fgures in e docousiing sfatements above ao
ol inclucle sy Ties! fransaciions.

1 certify that for the year ended 31 March 2021 the Accounting
Slaternenls i this Anmesl Governante and Acentability
Raturn have beon prepaned on aither a receipts snd payments
of mtome and expenditure basis following the gusdance in
Govarmancs erd Accountabilily for Sraler Authortios - o
Practilionéns” Guids (o Propér Practices and present fairly

e finamcial this authonity.

Sgned ble Francial Officer before being
presentgd o the \Ti’#j'_ﬂ_\mm

s 05/05/2021

1 confirm that these Accounting Statements were
approved by this autharity on this date
05/05/2021

a5 recorded in minule reference
1456 a

Signhed by Chairman of the meeting where the Accounting

T S EE




Section 3 — External Auditor’s Report and Certificate 2020/21

In respect of SHIPLAKE PARISH COUNCIL

1 Respective responsibilities of the auditor and the authority

Our responsibility 25 auditors to compiste 3 limited assurance review is set out by the National Audit Office (NAQ). A mited
assurance review s not a full statutory audit, it does not constitute an audit camied out in accordance with Intematonal
Standards on Auditing (UK & ireland) and hance it does not provide the same level of assurance that such an audit would.,
The UK Govemment has determired that a lower level of assurance than thal proveded by a full statulory audit (s appropriabe
for these local public bodies with the lowest levels of spending.

Under a imited assirance resiew, the suditor & respansible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Refm in accordance with NAC Auditor Guidance Mote 02 (AGN 02) as issued by the MAC on behalf of the
Compiroller and Auditor General. AGN (2 is available from the NAC website —
hitps:tfwww.nao.org.ullcode-audit-practice/guidance-and-nformation-for-auditors .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has

a sound system of intemal control, The authority prepares an Annual Govemnance and Accountability Retum in
accordance with Proper Praclices which:

+ summarises the accounting records for the year ended 31 March 2021, and

+ confrms and provides assurance on hose matkers that are relevant to our duies and responsibilities a5 extenal auditors.

2 External auditor’s limited assurance opinion 2020/21

Except for th matiers rpoted belaw)® an the basis of cur reveew of Sectons 1 800 2 Of the Annual GoWmance Bnd Accourtali|ly Fetum, in
l:nu' |hm”|nm1m2ﬂmwmmmdwpmmnm hﬂplfgrrln-mmd
Im Mlﬂ“h“'ﬂhﬂ'ﬂﬂbﬂl‘mmﬂMWm“W“wwwmwmmﬂmmm
“delete 58 Appopriste).

| contrue on 8 separate sheet i required)

Cither matiers not 2fedling our opirson which wa drew o the sthenfipn of the authonty

|(zontmn on & separate sheet ¥ required)

3 External auditor certificate 2020/21

We certify/da nol certify” that we have completed our review of Sections 1 and 2 of the Annual Govemance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the: year ended 31 March 2021.

Wy 0o not certly completion becanse:

External Auditor Nama

External Auditor Signature Date
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Statement of Accounts Shiplake Parish Council 2020-21

Reconciliation

Statement of Accounts Shiplake Parish Council

Period Ending | Period Ending | Period Ending

201820
| itemon AFR |

Balances brought forward | 1 7726679
Annual precept 2 | 28616.00
Total other receipts 3 49096929
Staff costs 4 8334 80
Loan interest /capital nepaymeni 5 0.00
Total other payments G 45301.00
Balances camied forward T 10112628
Total cash & investments 8 10112628
Total fixed assets ) 84407.83
Total borrowings 10 0.00

202021

10112628
20045
16877.11
BO44 B2
0
3427448
104, 829,05
104,820.05
96.001.33
0.00

DIFF +/-

23859
429
-32982
-290
1]
12117
3703
03
1584

Audit Account differences and explanations 2020-21 xbsx
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Statement of Accounts Shiplake Parish Councl 2020-21

Detailed explanation of differences
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SHIPLAKE PARISH COUNCIL

NOTICE OF PUBLIC RIGHTS AND PUBLICATION

OF UNAUDITED ANNUAL GOVERNANCE &
ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2021

Local Audit and Accountability Act 2014 Sections 26 and 27

The Accounts and Audit Regulations 2015 (S] 2015/234)

NOTICE

NOTES

1. Date of announcement  Thursday 3™ June 2021  (a)

. Each year the smaller suthority's Annual Governance and Accountability Return
(AGAR) mesds to be reviewed by an external auditor appoined
Authorities” Audit Appoiniments Lid. The unaudited AGAR has been published
with this notice. As it has yet to be reviewed by the appointed auditor, it is subject
to chamge as a result of that review.

Any person interested has the right to inspect and make copies of the accounting
reconds for the financial year to which the audit relates and all books, deeds,
contracts, bills, vouchers, receipts and other documents relating o those recards
muel ke made available for inspection by any person intentated. For the year ondod
¥ March 2021, these documents will be aveilable on roasonable notice by
application o

(B} Mr RV Hugson (Clerk to the Coundl)
65, Makins Road

Henley On Thames

Ohoon

RGED 1PR

commancang on (o) Frdey 47 June 2021

and ending on (d) Thursday 157 July 2021
[30 working days after (c) above]

3. Local government electors and their representatives also have:

The opporunsty o question the appointed audior about the SCCounting rconds.
and

= The right to make an chiection wheth concems a matler in respect of which the
Appoinhed shlon could either make a public inferest report or apply to the court
for a deckarafion fhed an e of acoount is unlawful. Wiiten notice of an
objection must first be given to the auditor and & copy sent o the smaller

authority

The sppointad auditor can be contacted o the address in paragraph 4 below for ths
purpose between the above dates only

4. The: smaller authority’s AGAR is subject 1o review by the appointed auditor under
the prowisions of the Local Awdit and Accountability Act 2014, the Accounts and
Audit Regulations 2015 and the NADQ"s Code of Audit Practice 2015, The appointed

auditor s
R MOORE
Moore (Ref ROMd)
Rutland House,
Minerva Business Park,
Lynch Wood,

Peterbarough
PEZ 6PZ

5. This announcement is made by R V Hudson Clerk to the Council.
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and (i) must be 30 iy diays
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working days of July
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Annual Governance and Accountability Return 2020/21 Part 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities®:
+ where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
+ whare the higher of gross income or gross expenditure was £25,000
or less but that:
= are unable to certify themselves as exempt (fee payable); or
= have requested a limited assurance review (fee payabie)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2020/21

1. Every smaller authority in England that either receved gross income or incurmed gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to &:
= The Annual Internal Audit Report must be completed by the authorty’s internal auditor.

+ Sections 1 and 2 must be completed and approved by the authaority.
= Section 3 is completed by the external auditor and will be returned to the authority,

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2021.

4. An authority with either gross income or gross expendifure exceeding £25 000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itzelf as exempt, or
is requesting a limited assurance review, must retumn to the external auditor by email or post (not both)
no later than 30 June 2021, Reminder letiers will incur a charge of £40 +\VAT
= the Annual Governance and Accountability Retumn Sections 1 and 2, together with
« a bank reconciliation as at 31 March 2021
+ an explanation of any significant year on year vanances in the accounting statements
= notification of the commencement date of the period for the exercise of public nghts
= Annual Internal Audit Report 2020021

Uniess raquestad, do not send any additional documents to vour sxtemal auditor. Your extemal auditor wall

ask for any additional documents needed.,

Once the extemnal auditor has completed the limited assurance review and is able to give an opinion, the

Annual Govemance and Accountability Section1, Section 2 and Section 3 — External Auditor Report

and Certificate will be retumed to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on

the authority websitewebpage:

Before 1 July 2021 authorities must publish:

+ Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

* Section 1 - Annual Governance Statement 2020021, approved and signed, page 4

+ Section 2 - Accounting Statements 2020/21, approved and signed, page 5

Mot later than 30 September 2021 authorities must publish:

+ Motice of conclusion of audit

+ Section 3 - External Auditor Report and Certificate

+ Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested

parties, thal you also publish the Annual Intemal Audit Report, page 3.

“for & compiete sl of bodies that may be smaller authoriies nefer o schedle 2 o the Local Audit and Accowmiabiity Act 20714,




